MYHHIMIIAJLHOr0 00meofpa3oBaTeJbHOr0 OXoMKeTHOro yapexaenus '"'T'umuasusn"
ropojckoro okpyra ropoa Cubaii Pecry0mmku bamkoprocran

1. O0mmue no10KeHHA
1.1 Hacrosmee Ilomoxenue paspabotano B cooTBeTcTBHH ¢ Komcrurymued Poccuiickoi
®enepamun, TpynossM Komexcom Poccuiickodt ®enepanuu, OenepanbHBIM 3aKOHOM — OT
19.12.2005t. Nel160-®3 «O paruduxaruu Konsennu Cosera EBpons! o 3ammuTe QH3HUECKHX
JIAII TIPM aBTOMATH3UPOBAaHHOM 00pabOTKe IEPCOHANBHEIX TaHHBX», DelepanbHbIM 3aKOHOM OT
27.07.2006 Nel49-®3 "O6 wuHbpOpManuy, HHOOPMAIMOHHBIX TEXHOJNOTMAX M O 3allUTe
uabopMaruu”, PenepansubM 3akoHOM 0T 27.07.2006 Nel52-®3 "O mepcoHanbHBIX JaHHBIX',
HHBIMA HOPMATHBHO-IIPABOBBIMH aKTaMH, JEHCTBYIOIMMH Ha Tepputopun Poccuiickoi
denepanuu.
1.2 TlonosxeHue UMeeT CBOEH IIENbI0 3aKpeIUIeHIe MEXaHU3MOB 00€CIIeUeHHS IIPaB YYACTHUKOB
06pazoBaTeTLHOTO Tpollecca Ha COXPaHeHHe KOHQHMIEHIMaNbHOCTH HHGOPMAIH O daxrax,
COOBITHSAX B 0OCTOSTENBCTBAX €r0 JKU3HU.
1.3 Ilomoxenne o6 06palOTKe W 3alluTe [EPCOHANBHBIX JAHHBIX (mamee - Ilomoxenue)
ompefenseT TOPAHOK cGopa, XpaHEHHS, Iepefaud M JIE0O0ro IpYroro MCHONb30BAHHUS
IEpCOHANBHEIX ~ JAHHBIX DabOTHUKOB M  YYallMXCs THMHasMd B COOTBETCTBHH C
3aKOHOMATENLCTBOM Poccmiickoit ®eepanuy ¥ TapaHTHH KOHQHIECHIMATBHOCTH CBENCHUH O
paGOTHHKE, IPEIOCTABICHHBIX PAOOTHUKOM PaboTOLATEIIo.

2. OcHOBHBIC IOHATHSA
B mactosmmeM [Ton0KeHHH HCIIONB3YOTCS CIIEMYIOITHE TOHSTH:
2. 1 Omeparop NepCOHAIbHBIX JAHHBIX (JaJjee Omeparop) - TOCYAapCTBCHHBIM MM
MYHHUIUIATBHBI Opraf, MOpUIMYIECKOe WY (QU3KIECKOE JHI0, OPTaHH3yIOMHC H ()
OCYILECTBIIIONMHIE 00pabOTKy HEPCOHANBHBIX NAHHBIX, & TakKKe ONPEIEIIONHE LEIH 1
comepxaHEe OOpabOTKM IEpPCOHANBHBIX J@HHBIX. B pamMKax HacTOSIIEro [TomoxeHus
OIlepaTopoM SBISETCS MYHHIHMIATBHOE 00meobpasoBaTebHOE OrO[KETHOE YUIpPEXKICHHE
"uMHa3us” ropoackoro okpyra ropox Cubait PecrmyGmnuku bamkoprocTan (maee -MOBY
['uMHa3us).
2.2 TlepconanbHbIE AaHHBIE - Mobas HHPOPMALHS, OTHOCAIIAACS K ONPEICTICHHOMY HIIH
OIpemeNseMOMy, Ha OCHOBAHHM TakoH wuH(bopMamu, usmyeckomy JHIy (CyOBEKTY
IePCOHANBHEIX JIAHHBIX), B TOM 9HCIIE €r0 (aMuIIis, MM, OTIECTBO, IO/, MECAII, 1aTa ¥ MECTO
POXJIEHHUs, aipec, CeMeiHOe, COLMAIbHOE, HMYIIECTBEHHOC IIOJIOKCHHE, oOpa3zoBaHHe,
npodeccrs, 10xoasl, pororpaduu, apyras uHbopManus o dusmdeckoM june. [lepconarprbIe
JaHHBle Pa0OTHHKA — CBEIEHHs O (akTax, coOBITHAX M 0OCTOATENBCTBAX JKU3HU paboTHHUKA,
[I03BOJISIONIME WICHTHDUIUPOBATh €r0 JIMYHOCTh, HEOOXOMUMBIC aJMMHHCTPAlliK B CBS3H C
TPYZOBEIME OTHOIICHHSMH C PaOOTHHKOM M Kacarolluecs pabotHuka. [lepcoHanbHbIe TaHHbIC
yuarmerocss — CBeleHHS O (akrax, COOBITHAX H 0OCTOSATENBCTBAX JKU3HU yHallerocsd,
[O3BOJISIONAE WICHTHGUIMPOBATh €ro JHIHOCT, HEOOXOQUMbIE aIMUHHCTpAlld B CBA3H C
OTHOIICHISIMY 00yYEHHUsI ¥ BOCIIMTAHHUS yIAIerocs: ¥ Kacarolmuecs ero 00yueHHs.
2.3 Cy0beKT - CyOBEKT IICPCOHANBHBIX JAaHHBIX. '
2.4 PaGoTHHK - DH3HIECKOE JIUIIO, COCTOSIIEE B TPYAOBBIX OTHOIIEHHUIX C OTICPATOPOM.
2.5 Vaammuecst - pU3HUECKOE JIUIIO, IPOXOsiiee 00yIeHHE B MOBY I'umBa3zus.



2.6 O6paboTKa MepCOHATBHBIX JaHHBIX - NCHCTBHSA (OIEpaliy) ¢ IEPCOHATBHBIMU TAHHBIMH,

BKJIFOYAas cOOp, CHCTEMATH3AIMIO, HAKOIUICHHE, XpaHEeHHe, YTO4YHeHHE (OOHOBIEHHE,

M3MEHEHHeE), HCIOJb30BAHME, PACIpOCTpaHEeHHe (B TOM YHCIE Iepenady), 00e3IMYUBaHHME,

OJIOKMpPOBAHUE, YHUUTOKEHHE IIEPCOHATBHBIX TAaHHBIX.

2.7 PacnpocTpanende IepCOHANBHBIX AAHHBIX - JEHCTBHA, HalpaBJICHHEBIE Ha IIEperaqy

TIepPCOHATBHBIX [JAHHBIX OIPENENEHHOMY KPYTy IHIl (Ilepeiada NepCOHATBHBIX JaHHBIX) UM Ha

O3HAKOMJIEHHE C IIEPCOHATBHEIMH JaHHBIMH HEOTPAHHYEHHOTO Kpyra JHMI[, B TOM YHCIe

06HApOIOBAHHE TIEPCOHANBHBIX JaHHBIX B CPEICTBAX MAaccOBOH MH(OpMAaluM, pasMeIeHHe B

AHGOPMAIIHOHHO-TEIICKOMMYHHKAIIMOHHEIX ~ CETSX WM [PEAOCTABICHHE  JOCTyma K

IIepCOHAILHBIM JIAHHBIM KaKHM-THO0 HHEIM CIIOCOOOM.

2.8 Wcmoan30BaHHE MEPCOHAJBHBIX NAHHBIX — NeHCTBHA (ONEpalldH) C MEPCOHATBHBIMA

JaHHBIMH, COBEpINAEMEBIE OIEPaTOpPOM B LENIX IPHHATHSA PEIIEHHA WM COBEPIICHHS HHBIX

[EeHCTBHI, TTOPOXKNAIONMX FOPHAMIECKIE IOCTeICTBHA B OTHOIIEHHH CYOBEKTa MePCOHANBHBIX

JAHHBIX WX JPYTHX JUI JHO0 MHEIM 0Gpa3soM 3aTpardBalOIMX IpaBa M CBOOOIEI CyOBeKTa

IIEPCOHANBHBIX JAHHBIX MK APYTHX JIHII.

2.9 BJOKHpPOBaHHEe TEPCOHAIBHBLIX JaHHBIX - BPEMEHHOE MpeKpameHue cOopa,

CHCTEMATH3AIUY, HAKOIUIEHHS, WCIOJIH30BAHMS, PACIPOCTPAHEHUS IEPCOHATBHBIX JAaHHBIX, B

TOM YHCJIe UX IIepeaadH.

2.10 YHHUTOXEHHE MePCOHAIBHBIX JAHHBIX - IEMCTBUA, B PE3YIbTaTe KOTOPBIX HEBO3MOXKHO

BOCCTAHOBHTH  COJEP)KAHHE IEPCOHAIBHBIX [AHHBIX B HHQOPMAIlMOHHOHW  CHCTEME

IIepCOHANBHEIX JaHHBIX MM B PE3yIbTarTe KOTOPBHIX YHHYTONKAIOTCA MaTepHANbHBIC HOCHTEIH

[IEPCOHATBHBIX JaHHBIX.

2.11.K mepcoHabHbIM JaHHBIM PaboTHHKA 0OTHOCSATCS:

- CBeJleHHs, COLEPIKAITHECS B OCHOBHOM JOKYMEHTE, YAOCTOBEPSIONIEM JIMIHOCTh CYOBEKTa.

- Vnudopmarnus o GaKTHIECKOM MECTe IPOXKHBAHUS CYOBEKTa.

- Hudopmanus, copepkammascs B TPy J0BOH KHIDKKe pabOTHHKA.

- HMudopManms, cofepalasics B CTpaxoBOM CBUJIETEIBCTBE IOCYIaPCTBEHHOTO TIEHCHOHHOIO
CTpaxOBaHHI.

- CBeJeHHs O IIPEIOCTABIEHNHN CyOBEKTY SXETOIHEIX, yIeOHBIX OTIyCKaX, OTIyCKax Oe3
coxXpaHeHUsI 3apab0THOM IUIATHI U JP.

- Cpe/eHus], CONEPIKAITIECS B JOKYMEHTaX BOMHCKOTO y4eTa /i BOSHHOOO3aHHBIX U JIHII,
O UIeKAIMX IIPU3LIBY Ha BOCHHYIO CIIyKOYy.

- Caenenus 06 06pa30BaHuy, KB (UKAIIAY MM HATMYAY CIELHAIbHBIX SHAHUH HITH
ITOJITOTOBKH.

- CBe/eHus, COAEPKAIIIECS B CBULETEIBCTBE O IIOCTAHOBKE Ha y4eT GU3HICCKOro JHUIa B
HAJOrOBOM OpraHe Ha Tepputopur Poccuiickoi Denepaly.

- CBemeHHUS O CEMEHHOM IIOJIOKEHHH pabOTHHUKA.

- Vudopmarys MEIAIUHCKOTO XapaKTepa, B CIydasX, IpeayCMOTPCHHbIX
3aKOHOJIATEIILCTBOM.

- CaepmeHus 0 3apabOTHOM I1aTe pabOTHHKA.

- CseneHus 0 COIAAIBHEIX JIBTOTaX.

- CBe/leHHs O HATMYIHH CyJAMOCTEH.

- Mecto paboTs! uiH y4eObl CyOBEKTa H/HIIA WICHOB €T0 CEMbH.

- Copnepxanue TPyAOBOIO IOTOBOPA.

- TlomIWMHHUKY ¥ KOIMH IIPHKA30B I10 IATHOMY COCTaBY.

- OcHOBaHHA K IIPHKa3aM II0 IHYHOMY COCTaBy.

- JIOKyMEHTEI, cofiepKaIie HHPOPMALIHIO O HOBBITICHUH KBaTH(HUKALUH U IIEPETOATOTOBKE
COTpY/IHEKA, €T0 aTTeCTAIlMH, CITy)KEOHBIX PacClIeI0BaHusIX.

- CaemeHnus 0 Harpagax (MOOIIPEHHAX) U IIOUCTHEIX 3BAHAIX.

- ®ororpaduu 1 BUIECO.

2.12. K mepcoHaJbHBIM IaHHBIM yIaIIerocst OTHOCATCH:



- Caezenus, cofiepkalnuecs B CBUICTENECTBE O POXKICHUH, IIACIIOPTE UM HHOM
JOKYMEHTE, YIOCTOBEPSIOIEM JINIHOCTD.
- Mudopmars, cogepixarnasics B JMIHOM JeJIe yIalerocs.
-  Wudopmarms, comepxamasca B 3IEKTPOHHOM KJIACCHOM JKypHAalle M JIEKTPOHHOM
JTHEBHUKE y4alerocs.
- Caemenus, cojepxanmiecs B JOKYMEHTAX BOMHCKOIO y4eTa (IIPX UX HAIA9UN).
- Hudopmanus 06 ycIieBaeMOCTH.
- Uundopmarmuss  MEIUIIMHCKOIO  XapakTepa, B  Cly4asX,  IPeIyCMOTPEHHBIX
3aKOHO/IaTEIbCTBOM.
- HMudbopmarus 0 MecTe IPOXKHUBAHMUS.
- ®ororpaduu 1 BUIEO
- Uurple cBemeHus, HEOOXOMUMEIE IS YCIICITHOM OpraHu3anuy oOydeHHUs U BOCIHATAHHA
y4aIerocs.
3. O6paboTka mepcoHATBHBIX JaHHBIX
O6paboTKa IepCOHATBHEIX TAHHBIX PaOOTHHKA OCYIIECTBIIAETCS I 00EeCIEYeH sl COOIIOICHUS
3aKOHOB M HHBIX HOPMAaTHBHBIX IIPABOBBIX AaKTOB B IEMIX copaelcTBHA pabOTHHKY B
TpYHOYCTPOHCTBE, OOYUICHHUH U IIPOJBIKEHUH IO CIyKOe, oOecedenus TMIHON Ge30I1aCHOCTH
pabOTHHKa, KOHTDOJNS KadecTBa M KONIMYECTBA BBINONHSAEMOW pabOThI, OIUIATEL TPYyZa,
obecliedyeHrs COXPAHHOCTH HMYINECTBA, IIONB30BAHHUS JIBIOTAMH, [PEAYCMOTPEHHBIMU
3aKOHOJATeNsCTBOM Poccuiickoit denepanny ¥ JTOKAIbHBIMY aKTaMH THMHA3HH.
O6paboTKa HEPCOHANBHBIX JAHHBIX yHaIerocs OCymecTBIAETCS I 00eCTIeueH s COOIOICHIS
3aKOHOB U HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB B LEAX BOCIMTAHUA M OOYYECHHS ydaInerocs,
obecledeHnuss ero JHYHOM O0e30IacHOCTH, IIOJMB30BAHMS JIBIOTAMM, IIPEXYCMOTPEHHBIMH
3aKOHOMATEeNbCTBOM Poccumiickoit @Denepanuyd U JIOKAIGHBIMH — aKTaMH  aIMHHHUCTpPAllUU
THMHAa31H.
3.1 O6mwe TpeboBanus npu 00pabOTKE MEPCOHATTBHBIX JaHHbIX.
B mensx o6ecIede s mpaB i cBOOOJ YeoBeKa U Ipak(aHuHa Ipu 00paboTKe MepCOHANBHBIX
JAHHBIX 0053aHBI COOIIONATHCS CIEAYIOIUE TPEOOBAHMS:
3.1.1 O6paboTka MEePCOHANBHBIX JAHHBIX MOXET OCYIIECTBILITHCS HCKIIOUMTENBHO B MENAX
obecreuenns cobmonennsa Komcrurynuu Poccuifckoit @enmepanuu, 3aKOHOB U HHBIX
HOPMATHBHBIX IIPaBOBBIX aKTOB Poccuickoi Qepepaid, CONEUCTBHA  CyOBEKTaM
[IepCOHANBHBIX JAHHBIX B TPYAOYCTPOMCTBE, IIPOIBUIKEHHH II0 CIyKOe, 00y4eHHH, KOHTPOJL
KOJIMUECTBA M KAYeCTBa BEIIOIHAEMOM paboTHI, KOHTPOJISI KauecTBa 00pa3oBaHys, 00eCIeIeHHs
JIMYHOM GEe30MaCHOCTH ydacTHHKA 00pa30BaTeIbHOTO IPOIECCa M WICHOB €r0 CeMBH, a TAaKKE B
[essIx 00ecIeueH sl COXPaHHOCTH IIPHHAIEKAINEr0 EMY UMYINECTBA X UMYIIECTBA ONIEPATOpa.
3.1.2 IlepcoHanbHBIE HaHHBIE HE MOTYT OBITH WCIONB30BAaHBI B IENIX NPHIMHCHU
AMYIIECTBEHHOrO W/MIM MOPATbHOTO Bpeia IPaXIaHaM, 3aTPyJHEHHUS pealu3aldd IpaB H
cBoboy rpakaan Poccuiickoli ®eneparuy.
3.1.3 Ilpu OPHHATUM PEUICHHH, 3aTParuBalOIMX MHTEPECH yIaCTHHKA 00pa3z0BaTEIBLHOIO
Tporecca, HeNb3s OCHOBHIBATECS Ha IEPCOHAJIBHBIX JAHHEIX, IONYYCHHBIX HCKIFOTHTEIBHO B
pesyIbTaTe MX aBTOMATH3HPOBAaHHON 00pabOTKH UM SIEKTPOHHOTO IOy ICHNS.
3.1.4 PaboTHUKH, 06YYaIOIHecs] MIIH UX 3aKOHHBIE IPEICTABUTENN NOIDKHE ObITH 03HAKOMIICHE!
IO pacOMCKy C JOKYMEHTaMH OIEparopa, YCTaHAaBIMBAIOMIMMHU IOPSIOK obpaboTku
IIepPCOHANBHBIX JIAHHBIX CyOBEKTOB, 8 TAK)KE MX IpaBa 1 00S3aHHOCTH B 3TOU obacTu.
3.1.5 CyOBeKTHI TIEPCOHAIBHBIX JAHHBIX, ABJSIOMHECS PaOOTHHKAMH, 00yJarOIMUMUCS UM KX
3aKOHHBIMH IIPEJICTABUTEISIME, HMEIOT IIPaBO O3HAKOMHTBCI C JOKYMEHTaMH OIeparopa,
yCTaHABIMBAIOIIKMY IIOPSIOK 00pabOTKA NEPCOHATLHBIX AAHHBIX CyOBEKTOB, a TAKOKE MX IIpaBa
1 00S3aHHOCTH B 9TOH 00JIaCTH.
3.1.6 CyObeKThl NCPCOHANBHBIX [AHHBIX HE JOJDKHBI OTKa3bIBATBCA OT CBOMX IIpaB Ha
COXPaHEHHE U 3aIUTy TaiHEL
3.2 Tlory4uenne NEpCOHATBHBIX JAHHBIX.



3.2.1. Bce mepcoHanbHbIe TaHHBIE O PaOOTHHKE aJIMHHHUCTPAIMS MOXET IOIYYUTH TOJIBKO OT
Hero camoro. PaboTHHK IPHHAMAET PEIIEHHE O IPEAOCTaBIEHHH CBOUX IIEPCOHANBHEIX JaHHBIX
U JlaeT corylacke Ha ux o6paboTKy cBoeil Bonel U B cBoeM HHTepece. Cornacue odopmisiercs B
IMCHMEHHOM (opMe H XpaHUTCS y ollepaTopa MEPCOHANBHBIX JaHHBIX. [IepcoHanbHEIE NaHHbIE
ABILIIOTCS ~ KOH(GHIEHIMAIPHOM wmHpOpMamued H HE MOIyT OBITH  HCIOJIb30BaHBI
aJMHHUCTpAIKed WM JEOOBIM MHBIM JIMIOM B JHYHEIX Ieax. IIpw ompeneneHun ob6beMa u
COIep)KaHMs TEPCOHATBHBIX JaHHBIX  pPAOOTHHMKA  aJMHHHMCTPAIdS  PYKOBOACTBYETCS
Koncrutymueit Poccuiickon

denepanuu, TpymoBeM KogekcoM Poccuiickoit @esepanun, HHEIMA (QelepalbHEIME 3aKOHAMH
H HacToSImUM TojoxkeHweM. @opMa 3asBIeHHA-cOrIacusi paboTHHKa Ha 00paboTKy
IIEpCOHANBHBIX IAHHBIX npezicTaBneHa B IIpunoxennn Nel k HacTosmemy Ilomoxenuto.

3.2.2 AIMHHHCTpaI@sS MOXKET HOIYyYIHTh OT ¢aMOro ydallerocs JaHHbIE O (aMHIIHMH, HMEHH,
OTYeCTBE, IATe POXIEHMS, MECTE JKHTEIbCTBA ydamerocs; (GamMHINK, HMEHH, OTYECTBE
ponutereit (3aKOHHBIX IPEACTABATENEH) YIaIETocs.

VHBIe IepCOHANBHEIE JaHHBIEC YYaInerocs, HeoOX0MUMbIE B CBA3H C OTHOIIEHHUAMH OOyYeHUS U
BOCITUTAHUS, aIMAHMCTPAIIAS MOXKET IIOJyYUTh TOIBKO C MACBMEHHOIO COINIACHS €r0 3aKOHHBIX
IpencTaBUTENeH. 3aKOHHBIH IPEJCTaBUTENb CAMOCTOSATENBHO NPHHMMACT pEIICHHE O
IPEIOCTABIIEHAN TIEPCOHATBHEIX JAHHBIX CBOETO IOIONEYHOTO ¥ IaeT MHCBMEHHOE COrTache Ha
ux 06paboTKy omepatopom. QopMa 3asBIEHHS - COIJIacHe Ha 06paboTKy mepCoHAbHBIX JaAHHBIX
yuarmerocs mpexncrasiera B [Ipunoxenun No2 k macrosmemy Ilonoxenuto. K TakuM JaHHBIM
OTHOCSITCS JOKYMEHTEHI, COJIEpXKAlllie CBEIEHMS, HEOOXOIMMEIE JUIL IPEIOCTABICHUSL
ydameMmycsl rapaHTHi ¥ KOMIIGHCAIlMH, YCTAHOBJICHHBIX ICHCTBYIOIIMM 3aKOHOJATEIbCTBOM.
[lepcoHanbHEE JAHHBIE SBISIOTCS KOHOMICHIMANLHOH HH(pOpMarmed ¥ He MOIYT OBITH
MCITOTIG30BaHbI aIMUHUCTPAIKEH MK TFOOBIM HHBIM JIMIIOM B JIMYHBIX 1efiaX. [Ipu onpeneneHun
06BeMa B cOJIEpKaHUs TIEPCOHAIBHBIX JAHHBIX YYaIlerocs aIMHUHUCTpAIs PYKOBOACTBYETCA
KonctuTynueir Poccmifckoit ®enepanuu, ¢enepaqbHbIME — 3aKOHaMH M HaCTOSIIHM
[TonoxenueM.

3.2.3IIuceMeHHOE corjacue He TpeOyercs, ecau 00paboTKa II€PCOHANBHBIX —JTaHHBIX
OCYILECTBIAETCA B IENISX MCIONHEHNUs JOr0BOPa, OJJHOH U3 CTOPOH KOTOPOTO SBISETCS CYOBEKT
[epCOHANIBHBIX JaHHEIX.

3.2.4 Cornacue Ha 06pabOTKY MEPCOHATBHBIX JAHHBIX MOXET OBITH OTO3BaHO YYAaCTHHKOM
06pa30BATENBHOTO TPOLECCa (3AKOHHBIM TIPEICTABUTENEM Y4YacTHHKA 00pasoBaTeNBHOTO
npomecca). ®opMa OT3bIBa COTIAcHs Ha 0OpAGOTKY MEPCOHATBHEIX JAaHHBIX IIPEICTABICHA B
ITpunoxennn Ne3 k Hactosrmemy [lomoxenuro,

3.2.5. Bampemraercs HONy4arsh ¥ 0OpabaThIBaTh NEPCOHANBHBIC JAHHEIC CYOBEKTa O €ro
IOJIMTHIECKHX, PENIUTHO3HBIX ¥ HHBIX YOSKIEHUSX ¥ YaCTHOH JKU3HH.

3.2.6. 3ampemaeTcs ToTydath 1 00pabaThIBaTh EPCOHATBHBIE JaHHBIC CYOBEKTa O €ro WICHCTBE
B OOIIECTBCHHBIX OOBEAMHEHUSX HIM €r0 IPO(PCOIO3HOM IEATENPHOCTH, 3a HCKIIOYEHHEM
CITyd9aeB, IPeLyCMOTPEHHBIX (eneparbHbIMU 3aKOHAMH.

3.2.7. B ciyuasx, HEMOCPEICTBEHHO CBS3aHHBIX C BONPOCAMH TPY[OBBIX OTHOLICHHH, B
cootBercTBuE co cratbedr 24 Komcrurymmm Poccuiickoii ®enmepanuu OmepaTop BIpaBe
oJTydath B 0OpabaThBaTh NAHHBIC O HACTHOM JKU3HH CYOBEKTa TONBKO C €ro IMHCHMEHHOIO
COTJIacHs.

3.3 XpaHeHue NepCOHAIBHBIX JaHHBIX.

3.3.1 XpaHeHue TIepCOHATBHBIX JAHHBIX CYOBEKTOB OCYIIECTBILICTCS 3aMECTHTENEM AUPEKTOpa
o VP, 3aMecTHTeTeM AUpeKTopa 10 BP, 0TBeTCTBEHHBIM 3a paboTy ¢ KaJpaMH, 3aMECTUTENIEM
pupexTopa o AXY (B 9aCTH €ro Kacaroleics), KIacCHBIM PYKOBOIHUTEIEM (B wacTu ero
Kacarormeiics) Ha O6yMaXHBIX U (MJIH) SJIE€KTPOHHBIX HOCHTEILIX C OTPAHMYCHHBIM JIOCTYIIOM.
3.3.2 JluuHbie Ieida XpaHATCs B OyMaKHOM BuIAe B mankax. JIMYHbIe Jena XpaHATCS B
CIEIMANBHO OTBEIEHHOM MecTe, OOECIeYHBaIONeM 3allUTy OT HECAaHKIHOHHPOBAHHOIO
mocTyma. JIMdHBIE KapTOYKH YBOJEHHBIX PaOOTHHMKOB XPaHATCS B apXUBE 00pa3oBaTeIBPHOIO
yapexaeHdss B an(aBUTHOM IIOPAIKE B TCUCHHE 75 ner (cr.339 «llepeuns THIOBBIX



YIIpaBIEHYECKHK JOKYMEHTOB, OOpasyIOMUXCsA B JACATCILHOCTH OpraHHM3allly, C YKa3aHHEM

CpOKa XpaHeHHMs», YTBEpXKAeHHOro Pykopomutenem DenepanbHolt apxuBHOH ciyxObl Poccuu

06.10.2000 r.).

3.3.3 TlogpasmeneHus, XpaHSIIIHe IEPCOHAIBHBIE HaHHBIE HA OYMaKHBIX HOCHTENSX,

o0ecmeunBaoT WX 3alUTy OT HECAaHKIMOHWPOBAHHOIO HOCTYIa M KOIMPOBAHHS COITIACHO

«ITonoxeHnnto 06 ocoOeHHOCTIX 00pabOTKH IEPCOHANBHBIX JaHHBIX, OCYIIEeCTBIIEMOH Oe3

MCIIOJIB30BAHMA CPEICTB aBTOMATH3allUMy, YTBEPKACHHOMY IIOCTAHOBICHHEM IIPABUTEIIBCTBA

P® 15 centsbps 2008 r. Ne687.

3.4 Ilepenaya nepcOHANBHBIX JaHHBIX.

3.4.1. Ilpu mepenade NEPCOHATBHBIX [JAaHHBIX CyObekTa omepaTop oOs3aH coOmroxarth

CIIeIyIOIIIe TPeOOBAHHA:

* He cOODINATh IEPCOHANBHEIE JaHHBIE CyOBEeKTa TpeThell CTOpoHe (€3 IMHUCHMEHHOTO COTJIacHs

cyObeKTa WM €ro 3aKOHHOTO IPEICTABHTEINs, 3a WCKIIOYCHHEM CIIydaeB, KOIJa 3TO

HeoOXOIMMMO B IEIAX HPeAyHpeXkICHUS YIPO3Bl XU3HH U 37I0POBBIO CyOBEKTa, a TaKXe B

cTydasx, mpenycMoTpeHHbIX TpymossM Komekcom Poccumiickoit Denmepanuy MHIH HHBIMH

dbenepanbHBIMU

3akoHamu. PopMa 3asBICHUI-COINACUA CyOBEKTa Ha I€pellady ero IEepCOHANBHBIX IaHHBIX

TpeTheit cTopoHe TpezncTasieHa B [Ipunoxennn Ned Hactosiero 1lomoxeHns;

* IpeIyIpeuTh JIHI, OTYYaroluX IIEPCOHABHEIE JaHHbIE CYOBEKTa, O TOM, 4TO STH JaHHBIC

MOTYT GBITH HCIOJIB30BAHBI JIAIIb B IEILIX, JUI1 KOTOPBIX OHM COOOMIEHBL, X TpeOOBATh OT STHX

JTUI] TOATBEPKIEHHS TOTO, YTO 3TO IPaBHIO cobmoneHo. Jluia, moaydaromue IepCcOHaNbHEIE

[aHHBIE CyOBeKTa, 00s3aHbI COOMIOATh TPeOOBAHMS KOHDUICHIIHATBHOCTH,

« He cOOBIIATH MEPCOHANBHBIE JaHHBIE CyOBeKTa B KOMMEPUIECKHX IIENX 6€3 ero MACbMEHHOTO

COTJIacHs;

¢ He 3alpaluBaTh MHGOPMALMIO O COCTOSHHH 3[0POBBS PalOTHHKA, 33 HCKIIOYCHHEM TeX

CBEJIEHHUI, KOTOPBIE OTHOCATCS K BOIIPOCY O BOSMOXKHOCTH BBIIOTHEHHS MM TPY0BOH (yHKIIHHL;

* IepenaBaTh IEPCOHANbHBIC IAHHBIE CyOBEKTA IPENCTABHTENSIM CYOBEKTOB B IHOPAIKE,

ycranopnennoM TpynoBemM Komekcom Poccmiickodi Qeneparuu, M OIpaHMYMBATE  OTY

MH(OPMAIIEIO TONHKO TEMH [EPCOHAIBHBIME JAHHBIME CyOBeKTa, KOTOPbIe HEOOXOMMMBI i

BBIIIOJIHEHHS YKA3aHHBIMH IIPEICTABUTEIIAME HX (QyHKIHH;

* BCE CBEJCHHS O Iepeade IepCOHaIbHBIX JaHHBIX CyOBeKTa IpeZcTaBiieHa B [ Ipunoxennn Ne3

K HacrosmeMy [looxeHuro.

3.4.2. Bce Mephl KOH(GUICHIHAILHOCTH HpH cOope, 00paboTKe M XpaHEeHHH NEPCOHANBHBIX

JAHHBIX CyOBEKTa pAacmpoCTPaHSIOTCS Kak Ha OyMaxHble, Tak M Ha SIEKTPOHHBIC

(aBTOMATU3UPOBAHHbIC) HOCUTEH HH(OPMAIIHH.

3.4.3 BHyTpeHHHMH 10CTYIl (JOCTYH BHYTPH OPraHM3alliHi) K IEPCOHANBHEIM JaHHBIM cyOBeKTa.

IIpaBo JOCTYIIa K IEPCOHATBHBIM JaHHBIM CYOBEKTa HMEIOT:

JUPEKTOp TUMHA3HY,;

3aMeCTHTENb JUPeKTopa 1o YP,

3aMecTHTEN b JupeKTopa 1o BP,

OTBETCTBEHHBIH 3a paboTy ¢ KaJpaMH;

CEKpeTapsk;

samecTuTend AupekTopa AXY (ZOCTYII K IEPCOHATBHBIM JIAHHBIM CYOBEKTOB B 9aCTH €I0

Kacaromeics);

IpejiceiaTeN IPeAMETHEIX Kadenp (HOCTyll K IepCOHANBHBIM JIAHHBIM COTPYAHHKOB,

BXOJISIIAX B COCTAB PEIMETHBIX Kadep);

v/ KJIaCCHBIM PYKOBOJMTENH (TOCTYI K IepCOHAIBHBIM JaHHBIM YYEHHKOB CBOETO Kiacca B
JaCTH €ro Kacarolencs);

v\ YYIHTEIb-IPEAMETHHK (JOCTYI K HHGOPMAIHH, coeprKametcss B KIaCCHBIX JXypHalax
TexX KJIacCOB, B KOTOPBIX OH BEIET 3aHATHA);

v caM CyOBeKT, HOCUTEIh TaHHBIX.
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3.4.4. Bce COTpPYIHHKH, UMEIOIIHE IOCTYI K IEPCOHAIBHBIM IaHHBIM CyOBEKTOB, OOS3aHEBI
TOJIICATh COVIAIlEHHe O HEpas3MIallleHUH JEePCOHAIBHBIX HaHHBIX. QopMa COIVIAIIEHHS O
HepasTNalleHnH IIEPCOHANBHBIX JaHHBIX IIpefcTapneHa B Ilpmmoxkenmm Ne6 HacTosAmiero
[Tomoxenus.

3.4.5. K umciny MaccOBEIX IOTpeOUTENed NEpPCOHANbHBIX MNaHHBIX BHE THMHA3HH OTHOCATCS
rOCy[JapCTBEHHbIE U HE TIOCYJapCTBEHHBIE (DYHKIMOHAIBHBIC CTPYKTYPBL: HAJIOTOBBIC
MHCIIEKIMH;, IIPaBOOXPAHUTENIBHBIE OpraHbl, OpPraHbl CTAaTHCTHKH;, CTPaxXOBBIC AarcHTCTBA;
BOGHKOMATEI, OpPTaHbl CONMAIBHOTO CTPaxOBaHHsA; IEHCHOHHBIE (OHIBL IIOAPA3IEIICHHSL
(elepanbHbIX, MyHHUIUNATFHEIX OPTraHoB ynpasieHus. Haj30pHO-KOHTPOIBHEIE OpraHbl HMEIOT
JOCTYI K MH(GOPMAIUH TONBKO B chepe CBOEH KOMIIETECHIHH.

3.4.6 Opradusanuy, B KOTOpblE CYOBEKT MOXKET OCYLIECTBIATH MEPEUUCICHUS JCHEKHBIX
cpencTs (cTpaxosble OGIIECTBa, HErOCYJapCTREHHBIE IEHCHOHHbIE (QOH/IBL, OIar0TBOPHTEIBHEIS
OpraHU3aIlMH, KPEIUTHBIE YUPEKIEHHA) MOTYT MONYYHUTH JOCTYN K IIEPCOHANBHBIM JaHHBIM
cyOBeKTa TOJIBKO B CIIydae €ro MACEMEHHOTO Pa3speIneHHs.

3. VHMYTOXEHHUE NTEPCOHANBHBIX TaHHBIX.

3.5.1 TlepcoHanbHBIE TaHHBIE CyOBEKTOB XPAaHATCS HE JOJBIIE, YEM 3TOTO TPEOYIOT LEMH HX
06paboTKH, ¥ OHH MOIEXAT YHHYTOXEHHIO [0 JOCTKEHHH Lelled 00paboTKH HIIM B CIydac
yTpaThl HEOOXOIUMOCTH B X XPaHCHUH.

3.5.2 JIOKyMEHTEI, CoJepyKallye IepCOHABHEIE JaHHBIE, TIOUISKAT XPAHCHHUIO ¥ YHHYTOXKEHHIO
B TIOpSIZIKE, IPEyCMOTPEHHOM apXHBHEIM 3aKOHOZaTenbcTBoM Poccuiickoit denepanun. opma
AKTa YHHYTOKEHMS NEPCOHATBHBIX JAaHHBIX IpescTapieHa B llpuimoxennn Ne8 HacToAIIero
[TonoxeHus.

4. TIpaBa u 00s13aHHOCTH €y0HEKTOB MepCOHATbLHBIX IAHHBIX H OIlepaTopa.

4.1. B mensx o6ecede N 3aIlUTEI IIEPCOHATBHBIX JAHHBIX CyOBEKTHI HMEIOT IPABO:

* TIOIy4Yarh MONHYIO0 HHOOPMAIMIO O CBOHMX IIEPCOHAIBHBIX JaHHBIX H 00paboTKE 3THX JaHHBIX
(B TOM YHCJIE AaBTOMATU3UPOBAHHOMN);

* OCYIIECTBJIATH CBOOOMHBIM OECIUIATHBIA TOCTYI K CBOMM IICPCOHANBHBIM JAHHBIM, BKITFOYAS
IPaBO TIONYYaTh KONHH JIEOOOH 3alicH, CoAepKallell INepCOHATBHBIE NAaHHBIC paboTHUKa, 3a
HCKJTIOYEHHEM CIIydaeB, MPeLyCMOTPEHHBIX (pelepaibHBIM 3aKOHOM;

* Tpe6OBaTh UCKIFOUCHH WM MCIPABIICHIS HEBEPHBIX, MK HEIOJHbIX TIEPCOHANBHBIX AHHBIX,
a TaKk)Ke JaHHEBIX, 00pab0TaHHBIX C HAPYIICHHUEM 3aKOHOATENbCTBA,

e IpH OTKa3e OIepaTtopa MIHM YIOJHOMOYEHHOIO HM IMIA HCKIOYMTH WM HCIPABUTH
IIepCOHAIbHBIE JaHHEIE CyOBbeKTa - 3asgBUTh B INUACBMEHHOM (OpME O CBOEM HECOITIACHH,
TIpe/ICTABHE COOTBETCTBYIOIIEE 0OOCHOBAHKE; JOLIOTHHUTE NEPCOHANBHBIC JAHHBIC OLCHOYHOIO
XapakTepa 3asBIEHIEM, BEIPAKAIOIIAM €r0 COOCTBEHHYIO TOUKY 3PEHHS;

« Tpe6oBaTh OT OIEepaTOpa MM YHOJHOMOYCHHOIO MM JIMIA YBEIOMIICHAS BCCX JIHII, KOTOPLIM
paHee GBUIA COOOIIEHE! HEBEPHBIC MM HETIONHBIC NIEPCOHANBHBIC aHHBIC cyOBekTa, 000 BCEX
IPOHM3BENEHHBIX B HUX H3MEHEHHUSX WA UCKIIOYCHHAX U3 HUX;

« 06KaoBaTh B Cylde JIOObIE HEIpaBOMEpPHBIC ASHCTBUS WM Oe3jeliCTBHE ONEpaTopa, MMM
YIIOMHOMOYEHHOTO UM JIMIA IpH 06paboTKe U 3aIUTe IEPCOHANBHBIX IAHHBIX cyOBeKTa.

4.2. JIns 3aIyTh IepCOHATBHBIX JaHHBIX CYOBEKTOB OIIEPATOp 00s13aH:

* 0OECIIEYNTD 3aIMHUTY HEPCOHANBHBIX JAHHBIX CyObeKTa OT HEIIPaBOMEPHOTO MX HCIIOIb30BAHIA
WM yTPATHI B IIOPSIKE, yCTAHOBICHHOM 3aKOHOJATEIECTBOM Poccuiickoit @enepanuu;

* 03HAKOMHTH PabOTHHKA WK €T0 IPEJCTABUTENCH C HaCTOSIIAM ITonoxeHueM U ero IpaBaMu B
0071aCTH 3alIUTHI IEPCOHAIBHBIX JaHHBIX I1OJ] PACIIUCKY,

* TI0 3aIIPOCY O3HAKOMHUTE CyOBEKTa IIEpPCOHATBHBIX JAHHBIX, HE SBILIOIIET0CsS pabOTHHKOM, HIIA
B Clydae HEJEECHOCOOHOCTH JHMOO HECOBEPIICHHOJIETH cyOBeKTa, €ro 3aKOHHBIX
MPEACTaBUTENCH C HACTOAIIMM [To0KEHHEM H €r0 IIpaBaMH B 00JaCcTH 3aIIUTHI ICPCOHATBHEIX
JIAHHBIX;

* OCYyIIECTBIIATH Iepefady MNEepPCOHATBHBIX MaHHBIX CyOBeKTa TONBKO B COOTBETCTBHH C
HacTosIIM [10T0KEHAEM B 3aKOHOIATeIbCTBOM POCCHICKOM denepanuy;



* IPEJOCTABIIATH TIEPCOHANBHBIC TaHHBIE CYOBEKTa TONBKO YIIOJTHOMOYEHHEIM JIMIIaM H TOJBKO B
TOM uacTH, KOTOpas HeoOXoauMa MM JUI BBEIIONHEHHS HMX TPYNOBBIX OOS3aHHOCTEH B
COOTBETCTBHH ¢ HacTosmuM [lonmoxeHueM U 3akoHOaTenbecTBOM Poccuiickoit denepanuy;

+ obecreunTh CyOBEKTY CBOOOIHBIM OECIIaTHBIA NOCTYIl K CBOMM IIEPCOHANBHBIM JaHHBIM,
BKJIIOYAs IIPABO Ha MOJTyYeHHE KONMUH JI000H 3alKCH, CONEpKaIEH €ro epCOHANBHEIE JaHHBIE,
33 UCKIIIOYEHHEM CIIydaeB, IPeyCMOTPEHHBIX 3aKOHO1aTeIbCTBOM;

¢ 0 TpeOOBaHUIO CYOBEKTa MM €ro 3aKOHHOTO IPEICTAaBHUTEINA IPENOCTABUTL €MY IOJHYIO
HMH(OPMAIIHIO O €ro NEPCOHATBHBIX JaHHBIX U 00pabOTKe 3THX JaHHEIX.

4.3. CyOBeKT IepCOHANBHBIX JaHHBIX MM €T0 3aKOHHBIM IIPECTaBUTENb 00A3yeTCs
IPENOCTaBIIATh TIEPCOHAIBHBIE JaHHBIE, COOTBETCTBYIOINHUE JICHCTBUTENLHOCTH.

5. OTBETCTBEHHOCTD 32 HAPYIIEHHe HOPM, PeryJITHPYIINHX 00pab0oTKy M 3aIIHTy
NepCcOHAJTbHBIX JaHHBIX.

5.1.PyKoBoJMTENb, pa3pelIalomuil JOCTYII COTPYIHHKA K KOH(QHIECHIMATBLHOMY JOKYMEHTY,
cozlepXKalieMy IepCOHAIBHBIE TaHHBIE, HECET IEPCOHANBHYI0 OTBETCTBEHHOCTH 3a JIAaHHOE
pa3pelneHue.

5.2.JIuna, BUHOBHBEIE B HApYIICHHH HOPM, PETYIHPYIOIIMX IOIydeHHe, 00paboTKy M 3aIluTy
IIEPCOHATBHBIX JIAHHBIX, IPUBIEKAIOTCA K JUCHUIUIAHAPHONW M MaTepHaTbHOM OTBETCTBEHHOCTH
B TOpsAmKe, ycraHoBlIeHHOM TpymoBeiM Kogekcom Poccuiickolt @enepanuvi W WHBIMH
demepanbHBIMH  3aKOHAMH, 4  TaKXe  IPHBICKAIOTCS K  [PaXIaHCKO-IIPABOBOH,
aIMUHHCTPATHBHON M yrOJIOBHON OTBETCTBEHHOCTH B IOPS/KE, YCTAHOBICHHOM (eNepalbHBIMH
3aKOHaMHU.
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